TERMS OF ENROLMENT

Students must at all times conduct and present themselves in a manner consistent with the reputation, ethos and standards of the Coogan-Bergin College of Beauty Therapy. Failure to do so may be regarded as a breach of the terms of enrolment. The following specific terms must be complied with throughout the period of enrolment including examinations.

Clean uniform of suitable length and clean flat black shoes are to be worn during school hours at all times, unless instructed otherwise. Skin colour stockings or tights must be worn; school coat/cardigan must be worn when outside the school premises.

Hair to be tied back with a black or white hair tie and be of a natural colour, i.e. blonde, brunette etc and always worn off the face for all classes.

Nails are to be short and unvarnished for all practical work. False nails are forbidden at all times.   

4.  
No jewellery can be worn, with the exception of a wristwatch, as jewellery is contra-indicated during     facial and body treatments. This also includes body jewellery i.e. tummy rings, tongue piercing, ear piercing etc.

5.    Each Student will be allocated a locker for use during the school year. Lockers must be left empty each evening with the key in the door. Lost keys will be charged to the student.




6.   Sums of money and valuables are not to be brought to the school, the school cannot be responsible
or any loss.

7.   Theory notes are for Coogan-Bergin students’ use only.

8.   No smoking is allowed at any time whilst wearing the college uniform.

9.   Any tattoo’s must be covered or camouflaged at all times.

10. All students must telephone by 9.30 am on any day on which they are absent. More than 3

successive day’s absence requires a doctor’s certificate. Absences over and above the following

 will be cause for dismissal and forfeiture of examination.

C.I.D.E.S.C.O/C.I.B.T.A.C

Tues-Fri
10 days

C.I.B.T.A.C



Monday
3 days

C.I.B.T.A.C



Mon/Wed
4 nights

C.I.B.T.A.C



Tuesday
3 nights

C.I.B.T.A.C



Thursday
3 nights

C.I.B.T.A.C



Saturday
3 days

Three late comings count as one absence. Habitual latecomers will not be allowed into the classroom and will be considered absent. Punctuality is essential, as no instruction will be duplicated.

11. No briefcases, holdalls, mobile phones etc. are to be taken into the classrooms.                   

Mobile phones are to be switched off while on the premises.

12. Students are expected to provide their own models for all practical examinations. Students will

 also be expected to bring in models during the school term for practical experience.

13. No confectionery, chewing gum or food of any kind may be eaten while on the premises during

school hours. 

14. Students leaving the school without permission shall be considered absent for the day on which

they leave.
15. The use of illegal drugs or alcohol in any form during class hours (on or off College premises) is

grounds for dismissal.

16. Students must arrive 15 minutes prior to commencement of classes in order to prepare for


practical work. 
17. Class hours are as follows; Full time students- 9.15 am to 4.30 pm

                                            Monday students    9.15 am to 4.30 pm

                                                  Mon/Wed               6.00 pm to 9.00pm

                                                  Tuesday                  6.30 pm to 9.30 pm                               

                                                        Thursday                6.00 pm to 9.00 pm

                                                  Saturday                 9.00 am to 4.15 pm         

18. No personal phone calls are permitted on the business phone except in cases of emergency when 
the receptionist will take a message for students. Students should advise their family and friends 
of the school policy.

      19. Students cannot refuse any treatment during their training period unless they are medically 
contra-indicated.

20. In accordance with C.I.D.E.S.C.O/C.I.B.T.A.C guidelines, the Principal of Coogan-Bergin 
reserves the right to terminate the training of students who fail to comply with the school rules or 
where a student is found to be academically or otherwise unsuitable.

21. Reservation fees will be 25% of the course costs and are not returnable or transferable. Once the

course has commenced the full course fee is payable whether the course is completed or not.

21. Late payment of fees will be subject to a surcharge of 2.5%. Subsequent non-payment of fees may 
result in dismissal.

      22. Please be advised that class groups and timetables are liable to be altered during the course of the 
year.

      23. All students are required to behave in a courteous and respectful manner to their colleagues, tutors
and staff. 

24. All students must achieve an average of 70% in their class exams throughout the year in order to sit their final C.I.D.E.S.C.O. examinations.

25. Coogan Bergin reserves the right to search any bags belonging to a student in the event of any suspected theft. CCTV is in operation within common areas of the facility.

 I have read, understood and I agree to be bound by the above terms of enrolment for the Coogan-Bergin College of Beauty Therapy.

Full Name (printed): _______________________________  Date:__________________

Signature: _______________________________________________________________ 

